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I. O6mue MoJoKeHU

1.1. Hactosimee [lonosxerne mo 06paboTke MepCoHalbHbIX TaHHEX (Hanee - [Tonoxerue)
MBOVY COII Ne 42 ¢. Camnara (nanee - OO) pa3zpaGoTaHO B COOTBETCTBHM C TpynoBEIM
komexkcom Poccumitckoit ®enmepaumn, Koucrurynmedt Poccmiickoit — @enepalrad,
['paxxnanckuM KojekcoM Pocchiickou Depneparu, PenepalbHEIM 3aKOHOM OT 27 nrons
2006 roma No 149-®3 «O6 undopManuy, “HGOPMAIIUOHHBIX TEXHOJOTHAX M O 3aIlUTe
rHbopMaruuy» (¢ u3MeHeHsAMH Ha 29 nexabps 2020 roxa), PesepallbHBIM 3aKOHOM OT 27
wronst 2006 roma Ne 152-@3 «O nepcoHanbHbIX JaHHBIXY» (C M3MEHEHUAMH Ha 14 urong 2022
roza), Ioctanosnennem IlpasurenscTa Poccuiickolt Oenepanuy OT 21.03.2012 Ne 211
«O6 yTBepKIEHHMM TIEpedyHsl Mep, HANPABIEHHBIX Ha OOECHeYCHHE BBIIOIHEHHAS
obs3aHHOCTEl , TpeaycMOTpeHHBIX DenepanbHbIM 3aK0HOM « O MepCOHaNbHBIX TAHHBIX)
(¢ msMeHeHmaME oT 15 ampens 2019 roma), PenepanbHbiM 3aKOHOM No 273-@3 or
29.12.2012 «O6 o6pasoanuu B Poccuitckoit Penepanuuy ( ¢ H3MEHEHUAMH Ha 29 [1exadps
2022 roxa) IlpaBmiamMu BHyTpeHHero TpypoBoro pacmopsaxa MBOY COILL Ne 42 c.
Caupara.

1.2. Llens paspaborku Ilonokenus - OmpefeneHue Iopsaka o0paboTKH IepCOHaNBHBIX
NaHHBIX paboTHHKOB U oOyuaronuxcs OO M MHBIX CyOBEKTOB I[E€PCOHANBHBIX NAHHBIX,
[TepCOHANBHbIE JaHHBIE KOTOPHIX MOANEXaT 00paboTke, HAa OCHOBAHHE MOJHOMOYMH
omeparopa; obecIIedeHre 3allUThI IPaB ¥ CBOOO YelIoBeKa M IpakIaHkHa [IpH 00padboTke
€ro IepCOHANBHBIX JAHHBIX, B TOM YHCIIE 3aIIATH NPaB Ha HENPUKOCHOBEHHOCTh JACTHOH
KA3HH, JIAYHYIO HM CeMeHHyH TaifHy, a Takie YCTAHOBJIEHHE OTBETCTBCHHOCTH
TOIKHOCTHBIX JIUI[, MMEIOIIMX HOCTYI K IEepCOHANbHLIM JaHHBIM, 38 HEBBIIIOJIHCHHC
TpeGOBaHMHA HOPM, PEryTHPYIOIHX 06paboTKy ¥ 3alUTy [IePCOHANBHBIX JTaHHbIX.

1.3. TTopsiox BBOIA B JleficTBUE U M3MeHeHUA [[0/10KeH .

1.3.1. Hacrosmee ITososkeHue BCTYIAET B CUILy C MOMEHTA €T0 YTBEPKACHHS TUPEKTOPOM
OO u feficTByeT 6eccpoyHO, 0 3aMeHbI ero HoBBIM llostokeHHeM.

1.3.2. Bce u3menenus B [lookeHre BHOCATCS IPUKA30M.

1.4. Bcee pabornuku OpraHdsalyyd [OMXKHBI OBITE O3HAKOMJICHBI C  HACTOALIMM
[Tonmo>xeHHEM MO POCIIHCH.

1.5. PexumM KOHQHICHIIHATBHOCTH II€PCOHANBHBEIX JaHHBIX CHMMAETCs B ClydasX HX
00e3TMUMBAHUS U I10 UCTEUEHHWH 75 JIeT cpokKa MX XPaHeHWs, WIM IIPOJJIEBAeTCA Ha
OCHOBaHHH 3aKiIoueHus sxcrepTHoi Komuccuu OO, eciid HHOE He OIPeIeNIeHO 3aKOHOM.

II. OcHOBHBIE NOHATHS H COCTAB MEPCOHAIbHBIX AAHHELIX PA0OTHHKOB
2.1. s neneit Hactosero [1onoKeHus HCIIOIB3YIOTCS CIIeIYIOIINEe OCHOBHBIE ITOHATH !

-  TIepcOHANBHBIE JaHHLle paboTHHKa - Jobasg MHpopMalWsd, OTHOCAIAsCsS K
OIIpeeNIEHHOMY W OTpeAessieMOMY Ha OCHOBAHHHU TaKOH uHGOpMaIHK paboTHHKY, B
TOM 4Hcie ero (GpaMuiIns, UMs, OTYECTBO, I'OM, MECAI[, JaTa U MECTO POKIACHHMIA, aupec,
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ceMeliHOe, COLHMATBHOE, HMYIIECTBEHHOE MTONIOXKeHHe, 00pa3oBaHue, Ipodeccus, 10X0IbL,
npyras uH(OpMAaIHs, HeoOxonuMas paboTOIATENO B CBA3U C TPYAOBBIMK OTHOICHHAMHE;

- 06paboTKa MepcoHANBHBIX MaHHBIX - COOp, 3aIMCh, CHCTEMAaTHU3alIlMsd, HAKOIJICHHEC,
XpaHeHHe, yTouHeHHEe (OOHOBIEHHE, U3MEHEHHE), M3BIEeYEHHE, MCIIOTb30BAHUE,
pacrpocTpaHerue (B TOM THCIe Iepeaaya), 00esnnInBanue, OJIOKHUpPOBAHME, YHHUTOKEHHE
TIEPCOHATBHBIX JJaHHbIX;

- KOHMUIEHIMATHEHOCTh IIEPCOHANBHBIX JaHHBIX - 0043aTelnbHOE I co0Ir0IeHUs
HA3HAYEeHHOTO OTBETCTBEHHOIO JHIIA, ITOIYYMBIIEro JOCTYI K TepCOHaIbHBIM HaHHBIM,
tpeboBanue He JOMyCKaTh MX PaclpOCTPaHeHUs 6e3 cornacus pabOTHUKA MM 3aKOHHOTO
TpeNCTaBUTENL;

- PAacIpOCTPaHEeHWE IIePCOHANLHBIX JAHHBIX - JEeHCTBUS, HalpaBleHHbIe Ha Ieperady
IepCOHAIBHBIX JaHHBIX OIpeIeIeHHOMY KpyTy JHIl (lepesada MepCOHabHBIX IAHHBIX)
WM Ha O3HaKOMJIEHWE C [epCOHATBPHLIMH JaHHBIMH HEOTPAHHYEHHOTO Kpyra JIHI, B TOM
yyciie 0OHApOJOBAHKE IIEPCOHANBHBIX JAHHBIX B CPEeICTBAax MaccoBOM HWH(popMaLuH,
pasMerenye B MHOOPMALMOHHO-TETEKOMMYHUKAIMOHHBIX CETAX MU TPENOCTaBICHHE
IOCTYyIIA K IepCOHANBHEIM JaHHBIM KaKHM-TTHO0 HHBIM crrocoboMm;

- HCHOJB30BAHME IEPCOHANBHBIX JAHHBIX - MeicTBHsA (omepaluH) C IEepCOHAIBHBIMH
[AQHHBIME, COBEpITaeMble MOLKHOCTHBIM jnioM OO B HendX NPUHATHA PEUIeHUH MK
COBEPIIEHHS UHBIX IEHCTBUH, IIOPOXKIAIONIMX FOPUIMIECKHEe TIOCIeCTBHA B OTHOLICHHH
paGoTHMKOB MO0 MHEIM 00pa3oM 3aTpParkBalOIIFX WX IpaBa ¥ CBOOOIB! HMIIM IpaBa ¥
CBOOOIBI APYTUX JTHIL;

- GUOKHpOBaHWE  IEPCOHANLHRIX  JIAHHEIX - BpeMeHHOe IIpekpameHue  cOopa,
CUCTeMATH3AIIMH, HAKOTUIEH s, HCIIONIE30BAHMS, PACIIPOCTPAHEH S TTEPCOHATIBHBIX TAHHBIX
paboOTHUKOB, B TOM 4HUCJIE HX IEpeadu;

- YHHYTOKEHUE IEePCOHAIBHBIX JAaHHBIX - IEHCTBHA, B PE3YJIHTATe KOTOPBIX HEBO3MOIKHO
BOCCTAHOBHTh COJIEp)KAHWE MEPCOHAIBHEIX JaHHBIX B HHQOPMAI[MOHHOH CHCTeMe
MEPCOHANBHBIX MaHHBIX WM B PE3yNbTaTe KOTOPBIX YHHYTOXNAIOTCS MaTepPUAbHBIC
HOCHTEIH NIEPCOHANBHEIX JaHHBIX;

- 006e3nTMunBaHue [NepCOHAIBHBIX JaHHBIX - IleﬁCTBHﬂ, B pe3ynbTaTe KOTOPEIX HEBO3MOXKHO
OIIPENEIHTE IIPUHATIEIKHOCTD IEPCOHATIBEHBIX JaHHBIX KOHKPETHOMY pa6OTHHKy;

- OOILIENOCTYIIHBIE  TIepCOHATBbHBIE  JAHHBIE - [MEPCOHAIBHBIC HaHHBIC, JOCTYII
HEOrpaHHYEHHOr0 Kpyra JIMIl K KOTOPBIM IIPEIOCTaBIEH C COTNacus pabOTHHKA HIH Ha
KOTOpEIE B COOTBETCTBHH C (helepaNbHEIMI 3aKOHAMH HE pacipocTpaHseTes TpeboBaHue
coOIroIeHus. KOH(PHACHIIUATEHOCTH.

- wumHbOpMAanus - cBeleHHd (COOOINEHMS, HaHHBIE) He3aBUCHMO OT (QOpMBI HX
IIpeICTaBICHUS.

- JOKYMEHTHpOBaHHas HHGbOpMauus - 3a(UKCHpOBaHHAs Ha MaTePUANTBHOM HOCHTEIE
TyTeM MOKYMEHTHPOBaHHS MHOGOpMAIMs C PEKBU3WTAMH, ITO3BOJSAIOIIAMH OTPEISIHTh
TaKyr HHQOPMAIIWIO WK €€ MaTepHaJILHEIN HOCHTEb.




2.2. B cocraB nepcoHansHeIX AaHHBIX paboTHEKOB OO BXOAAT NOKYMEHTEI, COLEpKAIIHe
PHGOPMAMIO O IACHOPTHBIX [JAaHHBIX, 00pasoBaHMM, OTHOIUCHHH K BOUHCKOMH
0053aHHOCTH, CeMEHHOM II0JIOXEHNH, MECTE JKHUTEIbCTBA, COCTOSHUM 3/10POBL, & TAKXKE O
IPEABLIYIIAX MecTax UX paboTEl.

2.3. KoMIUIeKC [OKYMEHTOB, CONPOBOXKIAIOLIMA IIpolecc OQOpMIICHUS TPYHOBBIX
otHOUIeHuUH pabotruka B OO IpH ero npueme, nepeBojie 1 yBOJIbHCHHUH.

2.3.1. Vindopmarusa, npecTansemMas pabOTHHKOM TIPH NOCTYIVIEHHH Ha paboTy B 00,
JOIDKHA WMeTh JOKyMeHTanpHyro ¢opmy. [Ipu 3axiro4eHHH TPYHAOBOTO JOTOBOpa B
COOTBETCTBHH cO ¢T. 65 Tpymosoro koaekca Poccuiickoi Peepaliy TUIO, IOCTYIIAIOMIEe
Ha paboTy, HIperbsBIsIeT paboTOAATENO:

- MACIOPT WIIK HHOM TOKYMEHT, yIOCTOBEPSIIOLINI TMIHOCTB;

- TPYHOBYIO KHMKKY, 32 HCKIIIOUEHHMEM CIIy4aeB, KOT/la TPYAOBOM OrOBOP 3aKIFOYACTCs
BIIEpBble WM PAabOTHHK IIOCTYIIAeT Ha paboTy Ha YCJIOBHAX COBMECTHTE/BCTBA, nubo
TpynoBas KHWXKKa y paOOTHHMKAa OTCYTCTBYET B CBf3H C €€ YTpaToH HJIM 1O APYTHM
NpUIMHAM; »

- CTpaxoBO€ CBUETEIBECTBO rocy1apCTBEHHOI'0 IEHCHOHHOI'O CTpaxoBanusl,

- IOKYMEHTEL BOMHCKOI'O y4eTa - JAJIA BOEHHOOOS3aHHBIX U JIMLI, TOJJIeXKaIIHMX BOMHCKOMY
Y4erTy,;

- IOKyMeHT 06 06pa3oBaHuu, 0 KBaIu(HKaI[MK HIIH HAIHYKH CHICIHABHBIX 3HAHWH - TIpH
[OCTYIICHHH Ha pafoTy, TpeOyrollylo CICLHANBHEIX 3HAHUH MM CIeLHAIbHOH
[IOATOTOBKH;

- CBUIIETENBCTBO 0 nprcBoenuy HHH.

2.3.2. TIpu odopmuenun pabotrka B OO cekperapéM 3alojHAETC yHHPUIUPOBAHHAS
dbopma T-2 «JIumunas kapTouka paboTHHKa», B KOTOPOH OTPAYKAIOTCS CIEAYIOIINE aHKETHBIE
1 6uorpaduyueckue JaHHbIe paOOTHHKA:

- 06mume ceenenus (@..0. paboTHuKa, JaTa POKICHHUSL, MECTO POKIEHU, [PaXAAHCTBO,
o6pasoBanue, MpodeccHs, cTax paboTH, COCTOSIHUE B OpaKe, NaclOPTHEIE TaHHBIE);

- CBEJIEHUSI O BOMHCKOM YYETE;

- MaHHBIE O TIpUeMe Ha paboTy;

B manpHeiiemM B JIMYHYIO KapTOUKY BHOCATCH:

- CBeJIEHH O IIepeBoaax Ha APYyTryio paboTy;

- cBeJIeHUs 00 aTTecTalllH;

- CBE/IEHHS O TIOBBILICHUH KBaJIU(DUKALTHN;

- CBeJleHUs 0 TIpo(ecCHOHaIbHON IeperoArOTOBKE;

- CBEIEHUs 0 Harpaaax (TOOIIPeHHsIX ), TOUYETHEIX 3BaHMIX;



- cBeJleHHs 00 OTITyCKaXx;
- CBEIEHHUA O COLIMANBHBIX TAPAHTHAX,
- CBEJICHHS O MECTE KUTENbCTBA U KOHTAKTHBIX Telle(oHax.

2.3.3. B OO co3garoTes ¥ XpaHATCSA CIEAYIOUIHE TPYNIBEl JOKYMEHTOB, COACPHKAIIAe
IaHHbBIe 0 pabOTHHUKAX B €IMHUYHOM MIIH CBOTHOM BH/E:

2.3.3.1. JIoKyMeHTHI, coOfiep)KallHe IIEePCOHANBHEIE JAHHBIE DPabOTHHKOB (KOMILIIEKCBI
JOKYMEHTOB, COIPOBOK/IAIOLIHE [POLece 0QOPMIEHHUS TPY/I0BBIX OTHOIICHUH IIPY TIPHEME
Ha paboTy, MepeBofe, YBONBHEHHMH; KOMIUIEKC MAaTepHaloB IO aHKEeTHPOBAHMIO,
TECTUPOBAHWIO; POBEIEHUIO COOeCeJOBAHA) C KaHIMAATOM Ha JIOJDKHOCTD; TIOATHHHHKH
1 KOTIMM [IPUKA30B TI0 JTHYHOMY COCTaBY; JIHYHBIE JIeIa ¥ TPY/IOBBIE KHIKKH PaOOTHHKOB;
lena, COfepKalllie OCHOBaHHMsA K NpHKa3zy IO IIMYHOMY COCTaBy; JHgCia, COAepiallie
MaTepuanbl  aTTecTalud pabOTHHKOB; CIY)KEOHBIX —PpacciefoBaHHH; — CIPaBOYHO-
MH(OPMAIMOHHEIA GaHK IaHHBIX I10 [IEPCOHAIY (KapTOTeKH, JKypPHAIBI), TIOMTUHHAKY U
KOTIHM  OTYETHBIX, AaHAIMTAYECKMX ¥ CIPaBOYHBIX MAaTEepHaloB, IIEpenaBacMbIX
pykosoacTBy OO, pyKOBOZHTENSM CTPYKTYPHBIX [OAPasfeeHuid; KOMUK OTHYETOB,
HallpaB/seMbIX B TOCYJapCTBEHHBIE OpraHbl CTaTHCTHKH, HAJIOTOBBIE WHCIICKIIHH,
BBILIECTOSIIME OPraHbl YIIPABICHHS U APYTHE YIPEKISHH).

II1. Céop, 06paGoTKa H 3alHTA NEPCOHANBHBIX NaHHBIX
3.1. ITopsmok Mmory4eHus TepCOHabHBIX JaHHBIX.

3.1.1. Bee mepconanbHEle JaHHbBle padorauka OO cremyeT nomy4dars y Hero camoro. Ecim
TIepCOHATbHbIE JIaHHbIe PAOOTHHKA BO3MOKHO IONYYMTh TOJBKO ¥ TPETHEH CTOPOHEI, TO
paGoTHHK JOIKeH OBITh yBeIOMIEH 06 5TOM 3apaHee M OT HEro JO0IDKHO OBITH MOITy4eHo
HUCEMeHHOe cornacue. JJomKHOCTHOE JTHI0 paboToiaress LOIKHO COOOIIATE pabOTHHKY
OO0 o uensx, MpeAnoNaraeMblX WCTOYHHKAX M CIoco0ax IIONydYeHHs IepPCOHATBHBIX
IAHHBIX, 4 TaKkKe O XapakTepe MOIJIEKAIMX IOJYyYECHHUIO MNEepPCOHANBHBIX MAHHBIX H
IIOCIENCTBHAX OTKa3a pabOTHUKA JaTh IIMCEMEHHOE COTJIACHEe Ha UX ITOTyYEHHUE.

3.1.2. PaBoropaTens He UMEET Ipasa IoiaydaTh ¥ 0OpabaTeIBaTh NEPCOHATBHBIE JIaHHBIE
pa6otuuka OO o ero pacoBoi, HalMOHAIBHON MPUHAAIEKHOCTH, MOTHTHYECKUX B3TTLIIAX,
PETUTHO3HBIX MK QEIOCODCKUX YOSKIEHHUAX, COCTOSHMY 3/10POBbsI, MHTHMHOM KU3HH. B
CTydasX, HeMOCPENCTBEHHO CBS3aHHBIX C BOIPOCAaMH TPY/OBBIX OTHOIICHHH, B
cootBeTcTBUE co cT. 24 Komcruryumu Poccuiickoit Pepepanuu paborojartens BIpaBe
monydaTs ¥ oOpabaTeBaTh JAHHBIE O YacTHOH >KM3HM pPabOTHMKA TOJBKO C ero
MUCBEMEHHOTO COIacHsl.

O6paboTka yKa3aHHBIX MEPCOHATBHBIX NAaHHBIX PabOTHHKOB paboToHaTeseM BO3MOXKHA
TOJIBKO C MX COIIacHs JIub0 6e3 UX coriaachs B CIENYIOIIMX ClIydasx:

- IEPCOHATBHBIE NAHHBIE ABIIAIOTCA OGIIIE!,Z[OCTYHHEIMH;

- IEPCOHAIIBHBIE JaHHBIE OTHOCATCS K COCTOAHHIO 340POBbA paGOTHI/IKa H HUX 06pa60TKa
HeoOXoauMa JJIS 3alUTEl €I0 JKHU3HHU, 3[J0POBBS WIIM WHBIX }KHU3HEHHO Ba)KHBIX HHTCPECOB



00 JKH3HH, 300POBbs HIH MHBIX JKU3HEHHO BayKHBIX HHTEPECOB APYTHX JTHI M TTOIYYEHHE
corjacus paﬁoTHHKa HEBO3MOXHO,

- 10 TPeBOBAHMIO IOHOMOYHBIX 'OCY IaPCTBEHHBIX OPraHoB B CIIydasX, MPCAYCMOTPEHHRIX
dbenepanbHBIM 3aKOHOM.

3.1.3. PaGorozarels BIpaBe 06pabaTsBaTh ePCOHATBHBIE TaHHble PaOOTHAKOB TOIBKO C
HX TTHCHMEHHOI'O COTJIACHS.

3.1.4. TIuceMeHHOe coryacue paboTHHKa Ha 0OpabOTKy CBOMX IEPCOHANBHBIX IAHHBIX
TIOJKHO BKJIFOYATE B cels:

- QaMIIHIO, WM, OTUECTBO, aJpec CyOBeKTa [epPCOHANBHBIX JaHHBIX, HOMEP OCHOBHOIO
JOKYMEHTa, YIOCTOBEPSIOLIEr0 €ro JTHMYHOCTb, CBEICHHA O JaTe BbIAYH yKa3saHHOTO
IOKYMEHTa M BBIABIIEM EI0 OpraHe;

- HauMeHoBaHue ((HaMHUITHIO, UMS, OTUECTBO) U a[pec OIepaTopa, MONy9aroero cornacue
cyOBeKTa epcoHaIbHEIX TaHHbIX;

- IEJIb O6pa6OTKH IICPCOHAIBHBIX JaHHBIX,

- IepeyeHb NEPCOHAILHBIX TAaHHBIX, Ha 00pabOTKy KOTOPBIX JaeTCs COriacue cyOBeKTa
IepCOHANBHBIX JaHHEBIX;

- IIepeveHb JEHCTBHHA C IEePCOHANBHBIMM MAaHHBIMH, Ha COBEPUICHHE KOTOPBIX /aeTcd
cornacue, obliee ONMHMCAHHE HCIOMB3YEMBIX ONEPaTopoM Ccroco6oB  06paboTku
TIePCOHAJIBHBIX JIAHHBIX;

- CpOK, B TECUCHHE KOTOPOI'O I[eﬁCTByeT corjiacue, a TakKe IMopsaoK ero OT3biBa.

(Popma 3asBIEHHS O COrNacHy paboTHMKAa Ha 00paloTKy MepCOHANBHBIX IAaHHBIX -
npunoxenue Ne 1).

3.1.5. Cornacue paboTHHKA HE TpeOyeTcs B CICHYIOTIUX ClIyyasX:

1) 06paboTka epcoOHATBHBIX TAHHBIX OCYIIECTBIACTCA Ha OCHOBaHMUK TPyJOBOTO KOJIEKCa
P® uiu wHOro (eiepansHoro 3aKoHa, YCTaHaBIMBAIOIIEr0 €€ 1[eJlb, YCIOBUS H0JIyYeHNS
MepPCOHAIBHBIX JAHHEIX M KPYr CyOBEKTOB, NEPCOHAIbHBIC JaHHBIE KOTOPEIX ITOJIEKAT
06paboTKe, a TAKKE OMpeIelIIONIEro IOJHOMOYUA paboToAaTes;

2) 06paboTka MepCOHATBHBIX JAaHHBIX OCYIIECTBIACTCS B IENIX MCIOIHEHHMA TPYIOBOIO
IIOr0BOPa;

3) o6paboTka TepCOHANBHBIX JaHHBIX OCYIIECTBIAETCS UL CTATUCTUYIECKUAX HIIM MHBIX
HAaYYHBIX T[ENeH TP YCIOBUH 0053aTeIbHOI0 00e3IMIMBaHus IIEPCOHANBHEIX TAaHHBIX;

4) 06paboTKa MepCOHANBHEIX JAHHBIX HEOOXOAMMA Ul 3allMThl JKU3HH, 3L0POBBA HIIH
MHBIX JKH3HEHHO B@KHBEIX MHTepecoB pabOTHMKA, €CIIH MOJIyYeHHe €ro Corviacus
HEBO3MOIKHO.

3.2. Iopsnok 06paboTKH, Iepefadu U XpaHeHHs IIePCOHATBHBIX TaHHBIX.



3.2.1. PaGorauk OO mpenocrasnser B OO pocroBepHsie cenenus o cede. Cexperaps OO
TIpOBepsIeT JOCTOBEPHOCTE CBEJIEHMH, CBepsisl NaHHbIe, TTPe/IoCTaBIeHHEIe PAOOTHUKOM, C
HMEFOIIIMHUCS Y PaOOTHUKA JIOKYMEHTaMH.

3.2.2. B cootBetctBUH cO cT. 86, 1. 14 TK P® B 1ensx obecredeHus mpas H cBOOOJ
yenoBeKa M TpaXIaHWHA paboTojarels M ero TNpeicTaBuTeNd TpH oOpadoTke
TePCOHANBHBIX JaHHBIX pabOTHHKA JOJIKHEL COOMOIAaTh Cleytomiue 00IIre TpeOOBaHU:

3.2.2.1. ObpaboTKa TepcOHANBHBIX JaHHBIX MOKET OCYIIECTBISATHCS HCKIIOTUTEILHO B
Hensax obecreuyeHHs COOIIOACHHS 3aKOHOB M HHBIX HOPMAaTHBHBIX IPABOBLIX AaKTOB,
comelicTBHS pabOTHHKAM B TPyHOYCTpOHCTBe, OOYUEHHMM M IPOJBIDKEHHHM IO CIyxkOe,
obecrieueHus JHYHOM Oe30macHOCTH pPabOTHHUKOB, KOHTPOJS KONMYECTBA M KadecTsa
BLITTONTHAEMOH paboThl 1 o0ecriedeHrs COXPaHHOCTH UMYILIECTBA.

3.2.2.2. Tlpu onpenenenun oGbeMa U COAepKaHusA, 0OpabaTHIBAEMBIX I1€PCOHAIIBHBIX
naHHBIX PaGoTomaTendbh JOMKeH pyKoBoIcTBoBaThcs —KoctuTynme#d Poccuiickon
®eneparuy, Tpymoseiv komekcom Poccumiickoit Pefepanuu U HHbIME (QenepatbHBIMK
3aKOHaMH.

3.2.2.3. IIpH npHHATHH PelleHnH, 3aTparuBaroIINX HHTepeck paboTHuKa, PaboTonaTerns He
MMeeT IpaBa OCHOBBIBATHCS HA I[IEPCOHANBHBIX [aHHBIX pabOoTHHKA, IOJYICHHBIX
HCKIIIOUATENBHO B PE3YJIGTATE WX aBTOMATH3MPOBAHHOH 0OpabOTKH WMITH 3TEKTPOHHOTO
IIOJTYYEeHUs.

3.2.2.4. 3ammra IepCOHATBHBIX MAaHHBIX pabOTHHKA OT HEIPABOMEPHOTO HX
MCIIONB30BaHMs WM yTpaThl obecreunBaercss Paborojarenem 3a CYeT ero CpelCTB B
HOpSIAKE, YCTAHOBIEHHOM (elepanbHbIM 3aKOHOM.

3.2.2.5. PaGOTHHUKY ¥ WX TIPEJCTABUTENH JOJDKHBI OBITH O3HAKOMIIEHBI ITOJ PACIUCKY C
noxymerTamu OO, yCTaHABIMBAIOUIMMH MOPALOK 00palOTKH IEPCOHANBHBIX NaHHBIX
paGOTHHKOB, a TakKe 00 UX IpaBax # 00SI3aHHOCTIX B 3TOH 00JIaCTH.

3.2.2.6. Bo Beex cayuasx 0TKa3 pabOTHHKa OT CBOMX IIPaB Ha COXPaHEHHME U 3alUTY TalHHBI
HeJIeMCTBHUTEIEH.

IV. Ilepenaya n XxpaHeHHe NepCOHANBHBIX JaAHHBIX

4.1. TIpu nepeaave NepcoOHAIbHBIX JaHHBIX paboTHEKa PaboTonaTens AoIbKeH CobMOAaTh
cleayrolue TpedoBaHus.

4.1.1. He coob1are IepcoHaibHble qaHHbe paboTHHIKA TPeThell CTOpoHe 0e3 MUCBMEHHOI0
cornmacuss pabOTHWKA, 3a HCKIIOYSHWEM CIydaeB, KOrja 95TO HeoOXOAMMO B IEISX
TpEeYTIPEXKICHNAST yTPO3bl JKU3HH U 3I0POBBIO PabOTHHKA, a TakkKe B CIydasx,
YCTaHOBJIEHHBIX (hefepabHbIM 3aKOHOM.

4.1.2. TlpeqynpeuTh JIALL, ONYYIHBIIIX IIePCOHAIBHBIE JaHHEIE Pa0OTHHUKA, O TOM, YTO 3TH
JaHHBIE MOIYT OBITH HCIONB30BAHEI JHMIIE B LENsSX, IS KOTOPHIX OHM COOOIIEHEI, H
TpeGoBaTh OT JTHUX JIMI[ IIOATBEPXKICHHS TOTO, YTO 3TO MpaBuio cobmoxeHo. Jluna,
TOJyYHBINNE TIEPCOHANBHBEIE JaHHble paboTHHMKa, 00sg3aHBI COOMIOAATL — PEKHM
cekpeTHOCTH (KoHpumaeHIHaTsHOCTH). JlaHHoe Ilomokenue He pacrmpocTpaHsercs Ha
00OMeH IepCOHATIBHBIMY JaHHBIME paOOTHUKOB B MOPsI/IKe, YCTAHOBIEHHOM (DelepaibHbIMH
3aKOHAMH.



4.1.3. OcyIecTBIATh Mepenady NepcOHaNBHBIX TaHHBX PabOTHHKOB B MPEIesax 00 B
COOTBETCTBHHU ¢ HacTOALMM I IoIOKeHHEM.

4.1.4. Pa3pemars AOCTYNl K TEPCOHANBHBIM JAHHBIM PabOTHHKOB TOMBKO CHCLHATBHO
YIIOMHOMOYEHHBIM JIMIaM, IIPH 3TOM yKasaHHbIe JHIa AOIDKHBEI MMETh TIPaBo HOJydaTh
TOJNBKO TE TTepCOHANbHbIE JaHHble PabOTHUKA, KOTOPhIE HEOOXONMMEI JUIA BBITTOJIHEHHA
KOHKPETHOH (QyHKLHH.

4.1.5. He 3ampammpaTs HHOOPMAIIMIO O COCTOSHUM 310POBES PAOOTHHKA, 38 HCKIIOYEHHEM
Tex CBeleHHH, KOTOPEE OTHOCATCS K BOIPOCY O BO3MOMKHOCTH BBITIONHEHHS PAOOTHUKOM
TPYHOBOH (PYHKIHA.

4.1.6. TlepenapaTh nepcOHaNbHbIE JaHHBIE PabOTHHKA MPEACTABUTEILIM pabOTHUKOB B
TIopsiKe, YCTaHOBEHHOM TpyLoBEIM KojexcoM Poccuiickoi Deepaliviu, 1 OrpaHHIHBaTE
5Ty WHOOPMALEIO TOTBKO TeMU I[IEPCOHATBHBIMA JAHHBIMHA pPabOTHMKA, KOTOPBIC
HeOBXOMMMBI VISl BHIIOTHEHHMS YKA3aHHBIMY TTPeICTaBUTEIAMA UX QYHKIHH.

4.2. XpaHeHHUe U UCTIOTH30BaHUE [IePCOHAIBHBIX TAHHBIX PAOOTHHKOB!

42.1. TlepcoHaipHBle naHHble PAaOOTHHKOB 00pabaThIBAOTCS M XPaHATCS B ceiide
OTBETCTBEHHOIO 3a BEJIEHHE JeNI0IPOU3BO/ICTBA.

4.2.2. TlepcoHanbHble [JaHHble pAabOTHHUKOB MOIYT OBITH IIONYYEHBI, IIPOXOIHUTE
HapHeHIIyIo 06paboTKy U TepeIaBaThcs Ha XpaHEHHe Kak Ha OyMa)KHBIX HOCHTEIX, TaK
U B 9IEKTPOHHOM BHJIE - JIOKAJIBHON KOMIILIOTEPHOH CETH M KOMITBIOTEPHOH MpOTpaMme
«1C: 3apmnara ¥ Kajaps».

4.3. TIpu 1oJy9eHny MePCOHANBHBIX JaHHBIX He OT paboTHYKA (38 HCKIIOUEHHEM CITy4aes,
eCIM TepPCOHANbHBEIE [aHHBle OBUIM IIPENOCTAaBIEHBl PabOTOAATENI0 Ha OCHOBAHMH
(enepabHOTO 3aKOHA MIIM eClM NepCOHAIBHEIE JaHHBIE SBISIOTCS OOILENOCTYIHBIMH)
paboTonaTens JI0 Hauana o6paboTKy TAKHX IePCOHATBHBIX JaHHbIX 0053aH MPEeNoCTaBUTh
pabOTHHKY CIIELYIOUTYI0 HHOOPMAIIHIO:

- HapMeHoBaHue (haMuIns, UMs, OTYECTBO) M a/IpeC OIepaToOpa MK ero MpeICTaBUTeII;
- 11e71b 00pabOoTKY TepCOHATBHBIX JAHHEIX U €€ TIPaBOBOE OCHOBAHHE;
- IIpeToJaraeMele II0I530BaTENN IEPCOHABHEIX TaHHbIX;

- YCTAHOBJICHHBIE HaCTOAIIAM (DeﬂepaJIBHBIM 3aKOHOM IIpaBa Cny'BeKTa IIEPCOHATBbHBIX
JaHHBIX.

V. JoeTyn K nepcoHaNIbHBIM JAHHLIM Pa00THHKOB

5.1. IlpaBo gocTyna K epCOHANBHBIM JaHHBIM PAOOTHHKOB UMEIOT!
- mupextop OO;

- COTPYIHMK, OTBETCTBEHHBIH 38 BEICHHE 1eI0IIPON3BOICTEA,

- COTPYAHUKH OyXranTepuu.



5.2. Pabotauk OpraHu3alliid HMECT IIpaBo:

5.2.1. Tlomy4aTh HOCTYH K CBOMM II€EPCOHAJBHBIM [AHHBIM M O3HAKOMJICHHE C HHMH,
BKJIFOYas IPaBO Ha 0e3BO3ME3NHOE IOIy4YeHHE Konuil 000k 3amucu, cojepikalle
IlepCOHAbHBIC JaHHbIe PabOTHHKA.

5.2.2. Tpe6osats oT PaboTonaTess yTOYHEHMs], HCKITIOUCHN K HCTPABIICHHS HEIIOTHBIX,
HEBEPHBIX, yCTApEBIINX, HEJOCTOBEPHBIX, HE3AKOHHO IONYYEHHBIX WM HE SBIAIOMIMX
HeoOXoOUMBIMHA 1 PaboTomaTens nepCcoHaNIbHEIX TaHHbIX.

5.2.3. Tonyuats oT PaboTonarend

- CBEJIEHUS O JIMIax, KOTOpble MMEIOT JOCTYI K IEPCOHAIBHBIM AaHHLIM HIIH KOTOPHIM
MOJKET OBITH TTPEIOCTABIIEH TAKOM JOCTYII,

- mepedenb 06pabaThIBaEMBIX IEPCOHANBHEIX TAHHBIX ¥ UCTOUHMK HX IIOJYICHHS;
- cpoku 06paboTKY IepCOHANBHEIX JaHHBIX, B TOM YHCIIC CPOKH KX XPaHEHUS;

- CBEZIEHHA O TOM, KaKye IOpHINIECKHE IOCIEICTBUA Ui CyOBEKTa IePCOHANIBHBIX JIAHHBIX
MOKET ITOBJIEYh 3a co00# 00paboTka ero nepCoHaIbHBIX JaHHBIX.

5.2.3. Tpebosath uzBelenus PadoronareneM BCeX JIUI, KOTOPEIM paHee OBLUTH COOOIIEHBI
HEBEPHBIC WM HEIONHBIE IIE€PCOHAIBHBbIE TaHHEIE, 000 BcexX IPOU3BENEHHBIX B HHX
HCKITIOYEHHMAX, UCIIPABIESHUIX UK JIOTTOTHEHUAX.

O65kamoBaTh B YIOJHOMOUEGHHBIM OpraH IO 3allUTe NpaB CyOBEKTOB [EPCOHATBHBIX
JaHHBIX MM B CyneOHOM IIOpSIKE HelpaBoMepHbIe [eHcTBHS uin Oe3lelCTBHA
Pa6oTomarenst mpu 06paboTKe U 3alUTe €ro MepCOHANIbHBIX JaHHBIX.

5.3. KomupoBaTh M JIENaTh BBIIHCKE [EPCOHATBHEIX JAHHBIX pabOTHHKA pa3pernacTcs
HCKITIOYHMTENBHO B CITYKeOHBIX LIE/ISX C MUCEMEHHOro paspemienus aupexkropa OO.

5.4, Tlepenaya wWH(pOpMAIMU TpeThed CTOPOHE BO3MOKHA TOJBKO TIPH IHCBMEHHOM
coriacuy paboTHHKOB.

VI. OTBeTCTBEHHOCTh 32 HAPYUIEHHE HOPM, PeryJHpylomux o6padoTky H 3alIUTy
NepCcOHAJbHBIX JaHHBIX

6.1. PaGoruuxu OO, BHUHOBHBIE B HApyLUICHHH HOPM, DPETYIHPYIOUIMX IIOIy4eHHE,
06paboTKy W 3aUIMTY I[E€PCOHATLHBIX ITAaHHBIX pPabOTHHKA, HECYT IUCHUIIMHAPHYIO
aJIMAHUACTPATHBHYIO, TPaXIAHCKO-TIPABOBYIO MIIH YTOJIOBHYFO OTBETCTBEHHOCTH B
COOTBETCTBUYU C (eflepaIbHBIME 3aKOHAMH.

6.2. Tupexrop OO 3a HapyIlIeHHe HOPM, PEryIHPYIOIHX INoNydeHye, 00paboTKy ¥ 3aLIUuTy
MEPCOHANILHBIX JaHHBIX Pa0OTHHKA, HeCeT aIMUHUCTPATHBHYIO OTBETCTBEHHOCTH COIVIACHO
cT. 5.27 m 5.39 Komekca 06 aJIMHWHHCTPATHBHBEIX IIpaBOHApYIIEHHAX Poccuiickon
denepanyu, a TaKke Bo3MellaeT PabOTHWKY ymiepd, MPHYMHEHHBIA HEIPABOMEPHBIM
UCIIONE30BaHHeM MH(OPMALIHK, COmepIKallelt mepcoHanbHble JaHHbIe paboTHHKA.



IMpunoskenue Ne 1

Hupextopy
MBOY COIII Ne 42 c. Canpata

(pamunusa, ums, oT4
eCTBO)

3aperuCTPHPOBAHHOTO 110 aJIpecy:

(ampec percTpaliy yKa3plBaeTcs

C TIOYTOBBIM HHIEKCOM)

IIacriopT Cepus:

Briman:

(mata BEIIAYM M HAHMEHOBAHUE

oprana, BEIABIIET0 TOKYMEHT)

COI'/TACHE
Ha 06padoTKy NepcoHAJbLHBLIX JAHHBIX

(pammrs, ©MsL, OTYECTBO IOTHOCTRIO)

B COOTBETCTBMM co cT. 9 Demepanproro s3axona oT 27.07.2006 Ne 152-©3 "O mepcoHanbHBIX
JIAHHEIX", B IEJISIX:

obecrieueHHs cOOMIOAeH s 3aKOHOB ¥ HHBIX HOPMATHBHEIX IIPAaBOBLIX AKTOB,

3aKJIFOUEHHS M PETYITHPOBAHMS TPYAOBBIX OTHOMIEHUH M HHBIX HEMOCPEICTBEHHO CBA3aHHEIX
C HUMH OTHOLICHHIA;

oTpaxeHus HHQOPMalUH B KaJJPOBEIX JOKYMCHTaX;

HaYHCIIeHus 3apaboTHOH NIaTkl;

MCUHCIEHAT H YIUIATHI, TIPeIyCMOTPEHHBIX 3aKOHOZaTenbcTBoM P® Hamoros, cGOpoB u
B3HOCOB Ha 00s3aTENbHOE COMMANBHOE W TEHCHOHHOE CTPaxoOBaHuE; -

pejcTaBienus paboTogaresieM YCTAaHOBIEHHOM 3aKOHONATENbCTBOM —OTYCTHOCTH B
OTHOIIEHHH (PH3UYECKUX JIUIL[, B TOM UHCJIE CBEICHHH NEpCOHH(UIMPOBAHHOIO y4eTa B
T[lencuonusti honx PO, ceenennit nogoxoxsoro Haora 8 @PHC PO, ceenenuii 8 PCC PD;
NpeOCTABIEHHS CBSIEHHH B KPEIUTHYIO OPTraHH3aIMIO UL 0opMIIeH s DAHKOBCKOH KapThl
U IepedrCcIeHNs Ha Hee 3apaboTHOH IIaThL,

TIpe/I0CTaBIEHNS CBEACHUH TPEThUM JTHIaM Uit ofopmiaenus momuca JMC;
[IPEAOCTARICHUA HATOTOBBIX BLIUETOR;

obecneyenus MoeH 6e30macHOCTH;

KOHTPOJISl KOJIMYECTBA U KAYECTBA BEITOTHAEMOM MHOM paboThI,
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e oOecleueHys COXPAHHOCTH HMYIIecTBa paboToaTes
/1a¥0 cOrJIacHe

MBOY COIIINe 42 B Cannara, PACIIONIOKEHHOMY o ajipecy:
,
HA ABTOMATH3WPOBAHHYIO, 4 TaKkKe 0€3 HCIONB30BAHWS CPEICTB aBTOMATH3allMKu 00paboTKy MOHX
IepCOHANBHEIX JIAHHBIX, & KMEHHO Ha ¢O0p, 3aITHCh, CHCTEMATH3AIMIO, HAKOTJICHHE, XPaHEeHHE, YTOUHEHHE
(oGHOBIIeHHe, H3MEHEHHE), W3BIEUYeHWe, HCIIONb30BaHue, Iiepefady (IPeNocTaBleHne, AOCTYI),
obesnuuuBanue, GIIOKHPOBAHNE, YAAICHHE, YHHITOKEHUE [IEPCOHAIIBHBIX JAHHEIX.

[lepedeHs MOMX TIEpCOHATBHBIX JAHHBIX, Ha 00paboTKy KOTOPHIX 5 /Iat0 COrTIacHe:

- haMummnmst, UMsl, OTIECTBO;

- TI0J1, BO3pAacT;

- JlaTa ¥ MECTO PONKICHHUS,;

- IACTIOPTHEIC JIAHHBIE,

- aJIpec PErMCTPALIMH IO MECTY KHUTENBCTBA M aflpeC HaKTHUECKOrO [IPOKHBAHHUS;

- HoMep Tese(oHa (IOMaITHIH, MOGHIIBHEIH );

- TAHHBIE OKYMEHTOB 00 06pa3oBaHn, KBanu(QUKaLKH, IPO(ecCHOHATEHON IOATOTOBKE, CBEACHU
0 IIOBBIIIEHHAN KBaTH()HKAIIHH]

- ceMelHOE TOJI0KEHHe, CBEIEHUS 0 COCTABE CEMBH, KOTOPBIE MOTYT TOHAL00UTECS paboToAATENIO
IUTS TIPEIOCTABICHAS MHEE JIBFOT, IIPEAYCMOTPEHHBIX TPYIOBBIM H HAJIOTOBBIM 3aKOHOIATEILCTBOM;

- OTHOLIEHHE K BOMHCKOH 003aHHOCTH;

- CBEICHUSA O TPYAOBOM CTakKe, IPEIBITYIIMX MeCTaX paboThl, JOX0NaX C IPEABIIYIIHX MECT padoTEr;

- CHUIIC;

- UHH;

- mH(OPMAIHS O TPUEME, IEPEBOJIE, YBOTBHEHHE H HHBIX COOBITHSIX, OTHOCSIIAXCA K MOSH TPYAOBOH
NesSTeIBHOCTH B

- CBEJICHHU O JOX0JaX B :

- CBEIEHHS O IEJIOBBIX M HHBIX JIMYHBIX KAYeCTBaX, HOCAIIMX OLIEHOYHBIH XapaKTep.

3

Hacrosmee cornacue HeﬁCTByeT CO JIHA €r0 NOOIMHMCaHUA /10 JHA OT3hIBA B TIHCBEMEHHOH tbopMe.

(mommues)  (pacmmbpoBKa
IIOJ(ITUCH)

(mata)
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